
Moodle Manual for Students at the 
University of Greifswald

Dear Students,
This document provides you with all of the important information for using the University of 
Greifswald’s course management system and the learning platform Moodle.
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1. What is Moodle?

Moodle  is the University of Greifswald’s learning management system. Lecturers can use Moodle to enrich
their classes by providing e.g. scripts, lecturer/presentation slides or literature in the Moodle course.

Furthermore, various “activities” (e.g. Etherpad, submissions, Wiki) are available that also enable students to
create content.  Moodle can also be used for communication (forum, messages). The platform can also be
used to monitor the students’ grasp of the teaching content (in online tests) or to set or submit assignments.

2. Login

Students log into Moodle via Shibboleth, i.e. the same login credentials used for email (Groupware) or HIS.

You can access Moodle by entering the following URL into your browser: https://moodle.uni-greifswald.de

Log in via Shibboleth at the top right of your screen
Enter your uni username, password, click on login...

In  order  to  be  able  to  use  Moodle,  persons  who  are  neither
employees  nor  students  at  the  University  of  Greifswald  must
request the creation of a user account:

https://ums.uni-greifswald.de/account/create
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https://moodle.uni-greifswald.de/
https://ums.uni-greifswald.de/account/create


3. Searching and enrolling for courses

Usually, anyone can enrol for a Moodle course. In some cases, you will need a password. You can obtain the
required password from the lecturer or person responsible for the course. Occasionally, the person responsible
for the course will have already enrolled you for the course, or a link to the Moodle course is available next to
the course in the self-service portal HIS.

Searching for a course (self-enrolment):

1.  Open Moodle in your browser, by entering https://moodle.uni-greifswald.de and log in with your Shibboleth
account.

2. Now select your faculty. You can then search for your course via the search box or you can click your way
through to the course via your department/institute.

3. Once you have found the course, you will be able to enrol.
Sometimes you will need a password to be able to enrol, this is
usually named in class.
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Data protection information
If you enrol for a course, you will be visible for all 
other course participants, e.g. via the participants 
tab. Your email address, profile picture and profile 
description will be displayed.



4. Homepage and dashboard

After logging in, you will find yourself on the homepage.

The dashboard enables
you  to  access  the
courses  that  you  have
enrolled for. The section
at  the  top  of  the  page
provides quick access to
the  courses  you  ac-
cessed  most  recently.
The  course  overview
lists  all  of  the  courses
that you enrolled for.

On  the  right-hand  side
of  the  dashboard,  you
can  see  your  calendar
and  have  access  to
upcoming
classes/events.

By clicking on “Customise this page”, you can change the appearance of your dashboard.
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In the navigation area, you can click 
your way through the Moodle 
courses that you have enrolled for 
and select the homepage and 
dashboard.

The most important contact 
information for technical and 
teaching support can be found in 
the support section of the 
homepage.



5. Moodle course structure

As those responsible for the courses and lecturers have access to a large number of design and layout possi -
bilities for Moodle courses, course structures may vary considerably. We are going to explain the standard de-
sign.

 

Various designs for Moodle courses
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In the weekly format you can select the individual 
activities in Moodle by clicking on the links under 
the various subheadings (that correspond to the 
individual sessions).

You can also click your way through 
the Moodle courses that you have 
enrolled for and select the 
homepage and dashboard in the 
navigation area.

The topics section is at the centre of every Moodle course. 
Depending on the lecturer’s choice of configuration, this 
can be displayed in either a weekly or grid format. Here, 
you will find information from your lecturer, the activities 
and any documents they have made available etc.

Verschiedene „Aktivitäten“ in Moodle

In the “grid” format, click on the different tiles to 
select individual activities.



6. Edit your Moodle profile

You can edit your own Moodle profile by clicking on your username at the top right → Profile → Edit profile (in
user details section).

Non-changeable data
Surname, given name(s) and email address are
predetermined and cannot be changed

Display email address
It is also possible to change the visibility of your
email address in the settings.

Location and time zone
You can add the location, country and time zone
of the town you are currently in.

Description
Information  you  have  provided  in  your  profile
that is visible to all Moodle users.

It  is  also  possible  to  add  a  profile  picture  in
Moodle. This can be achieved via drag and drop
to the corresponding box. The picture has to be
uploaded in .gif, .jpeg, .jpg, or .png format.

You can also enter further information, such as
personal  interests,  telephone number,  address,
institution or other names.
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7. Video conferences in BigBlueButton

The video conferencing tool BigBlueButton has
been  integrated  into  the  University  of  Greif-
swald’s Moodle system to enable video confer-
ences in Moodle courses. In order to be able to
participate in such conferences, the conference
has to be set up as an activity in the Moodle
course by the person responsible for the course.
The activity is clearly recognisable through the
BBB logo (blue icon with b).

Once you enter the meeting, you will be asked if
you would like to activate your microphone. It is
usually better to participate with the microphone
on, as it makes it easier to ask the lecturer ques-
tions and students can actively contribute to the
class.  The  selection  can  be  changed  at  any
time.

If  you  have  selected  the  option  “with  micro-
phone”, your browser will ask you to grant ac-
cess to the microphone, which you must do.
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Control panel: Here you can turn 
on your camera, activate the au-
dio and, if necessary, share your 
screen.

The participant list displays the 
names of the participants and you 
can use the private chat to commu-
nicate individually with one another.

You can use the public chat to send 
messages that can be seen by all of 
the participants. For example, it can be 
used for asking questions.



8. Special “activities” in Moodle

Moodle provides lecturers and those responsible for the courses with an extensive range of digital tools that
can be integrated into the Moodle courses.  In Moodle,  these tools are called “activities”  and range from
providing a presentation in PDF format to video conferences, the submission of files, or surveys.

8.1 Etherpad

You can use Etherpad to work with others at the same time on a joint document, or to note bullet points from
brainstorming sessions. Anyone that has access to the Etherpad can write a text in the Etherpad. This will be
displayed in live to all other participants. In order to identify who has written which text, each section is marked
with a specific colour for each of the contributors.

8.2 Submissions in Moodle

Lecturers  can  use  the  activity  “Submission”  to  set  students
tasks and collect  their  work in a central  folder.  Tasks in the
“Submission” activity are always given a deadline. Work that
has  been  submitted  after  the  deadline  will  either  not  be
accepted or marked correspondingly.

Work can be submitted in various file formats. However, it is
recommended that documents are usually submitted in PDF
format.  These  can  be  displayed  by  all  common  computer
operating systems.
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List of participants in the Etherpad 
session

The participants can use the 
“Conversation” section to exchange 
ideas.

Etherpad’s toolbar can be used to 
create a list or format the text, for 
example underline, highlight, or 
cross out sections.

Once you have clicked on the activity, you can move the 
files to the corresponding box via drag and drop. Then 
click on “Save changes”.



Moodle-Support

Support for teaching: Technical support:

Centre for Academic and Digital Skills
Digital Education
https://www.uni-greifswald.de/digitale-lehre
digitale-lehre@uni-greifswald.de

University Computer Centre (URZ)
https://www.rz.uni-greifswald.de
moodle@uni-greifswald.de

The Digital Education Team wishes you lots of fun and success for learning with Moodle.

If you have any questions, please contact the Digital Education Team.

Digital Education on Instagram: @digitalelehre

Digital Education on Twitter: @digitale_lehre

Centre for Academic and Digital Skills University of Greifswald | Digital Education
Head: Dr. Jana Kiesendahl
https://www.uni-greifswald.de/en/digitale-lehre
digitale-lehre@uni-greifswald.de
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https://www.rz.uni-greifswald.de/
https://www.uni-greifswald.de/digitale-lehre

